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INFORMATION FOR A BURSARY APPLICANT FOR A GRADUATING HIGH SCHOOL STUDENT:
SECTION 1: General Information: (Please Read Carefully)
· These Bursaries are to support students who will be enrolled / registered in Full-Time Post- Secondary, (Undergraduate, Diploma or Certificate) studies that will start no later than one academic year following graduation.
The Bursaries will normally be used during the academic year for which the Bursary was applied, however, a 
one-year extension may be permitted upon written explanation of exceptional circumstances.
· 
· The value of each Bursary will be a minimum of $1500 up to a maximum of $2000.
· 
· The number of Bursaries awarded in any year shall all be for the same amount, but both the amount and the number of Bursaries may vary from year to year.
· 
· The Poppy Trust Fund from which the Bursaries are offered require that FINANCIAL NEED must be clear. 
Identify all known costs associated with your studies and include a full disclosure of all financial assistance available to you through work, RESP’s and other sources such as family assistance.

· A student may be eligible for up to three (3) Bursaries during their Post-Secondary studies but not beyond the Baccalaureate Level.. This limit includes any Bursary received on graduating from High School. 
· 
· Applicants must have a PERMANENT residence address in the Okotoks Branch Service Area and must be a Graduate from EITHER A) Holy Trinity Academy or the Foothills Composite High School and Alberta High School of Fine Arts, OR NOTWITHSTANDING THE RESIDENCY REQUIREMENT, B) An Independent or Publicly Funded High School other than the above. 
· 
· In addition to the absolute minimum criteria for this award, (MILITARY HISTORY AND NEED) we are looking for students’ ACADEMIC ACHIEVEMENT AND WORK EXPERIENCE as well as CO-CURRICULAR and EXTRA-CURRICULAR INVOLVEMENT, all of which should be highlighted in your letter. 
·  
· All applications from the two Okotoks High Schools must be submitted to the School Authorities by MAY 31st of the Graduating year. Following that date, a representative of the Okotoks Branch of the Royal Canadian Legion will collect them.
· 
· Students at other Institutions should mail their applications to arrive by the same MAY 31st date to the address shown on the Check List (See below)
· 
· All Candidates will be notified by Mail of the status of their application following the adjudication process.
· 
· If you are a successful candidate, you will be invited to receive your award the following spring after providing official confirmation of the successful completion of your First Semester of Post-Secondary studies.
· 
· The Committee’s decisions are final and there will be no further discussion or correspondence on any aspect of the Awards following those decisions.

SECTION 2:  Completing the Application, Students MUST provide the following:


Personal Information

· A SIGNED cover letter: the reasons why you feel that you should be considered for this award must be identified. The letter must explain why your need for this support might be greater than that of another applicant. (Family circumstances may have a bearing on this issue).

· Up to three (3) SIGNED Letters of Support from Community adults (other than family) or teachers reflecting employment or commitment to projects or sports (employer, mentor, or coach or religious source etc. are all acceptable)


Educational Institution Information:

· Provide the name and address of the College, Trade School, Technical School, Community College, or University that you will be attending. 

· Attach Proof of Enrolment from the educational institution.

· Attach the latest Alberta Education transcript from your High School studies.


Military Service Information:

· A Veteran is defined as any person serving, or who has served honourably in the Canadian Armed Forces, The Merchant Navy (in defined operations) as well as the RCMP. 
· The definition includes ex-service personnel of Commonwealth and Allied countries now residing in Canada.  The Veteran may be deceased. 

Note:    Brothers and Sisters of veterans are also eligible if they are financially dependent upon the veteran during their undergraduate program.  Proof is required from the supporting veteran.
· If it is not included with the application, THEN PROVISION OF DOCUMENTED EVIDENCE OF PAST MILITARY CONNECTIONS WILL BE REQUIRED BEFORE A BURSARY IS FINALLY PAID.

Financial Information 
· COMPLETE the attached Financial Summary so that the committee may assess the relevant level of your need.

SECTION 6:  Release permission 
By signing this application, you are giving the Royal Canadian Legion Okotoks Branch #291 permission to publish your name and photograph if you are a recipient of the award. 

USE THIS PAGE FOR NOTES ETC. DO NOT INCLUDE WITH YOUR APPLICATION.
































			

Checklist: 	                  
   **for you to keep and confirm that you have sent all documents**

ARE YOU:
	A permanent resident in the Okotoks Service Area?		Yes	No
HAVE YOU:
· Submitted a signed, covering letter, supporting your application?
· Completed and signed the application?
· Attached Proof of enrollment or registration in post-Secondary studies?
· Submitted a copy of the latest transcript from your current High School
· Provided Proof of Service of the Veteran?
DID YOU:
Ensure that your application was received by the Branch on or before May 31st of your Graduating Year
 
The address to which it should be sent is:	Royal Canadian Legion
 					Okotoks Branch # 291,
               					PO Box 937, 
                					Okotoks, T1S 1B1
Attention: Bursary Committee

The Royal Canadian Legion Branch #291, Okotoks (Alberta/NWT Command) thanks you for your application and wishes you well in your future endeavors.
The members know that all students have a need for assistance with the costs of Post-Secondary Education. In addition, as a direct descendant or immediate family relative of a Veteran, you are a worthy candidate for this award, and we assure you that you will receive every consideration.  
If you have any questions regarding these bursaries prior to the selection process, you may contact the Committee Chair at: youth@okotokslegion.ca 
Failure to provide all the requested information will result in rejection of the application. 
Keep this part of the application for further references and send ONLY the FOLLOWING APPLICATION PAGES accompanied by the necessary Documents.
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APPLICATION FOR A BURSARY FOR A GRADUATING HIGH SCHOOL STUDENT          
                                                                  
PART 1:  Student Information 	 	 	 	Date: ___________________________ 

Full Name _________________________________________________________________ 
Date of Birth Y_________ M_________ D ________  	 
Home Address __________________________________________________   City _________________ 
Province _______________________   Postal Code __________________   
Phone No. _________________________ Email _____________________________________________ 
Mailing address if different from above: ____________________________________________________
City __________________________ Province __________________________   Postal Code ___________ 
High School Attended ____________________________________________ Graduation Year _________ 

PART 2:  Planned Post-Secondary Educational Institution Information 

School Name ____________________________________________________________Student ID________________ 
Address ____________________________________________________________ City _________________________ 
Province ___________________   Phone _______________________email ___________________________________  
Course of Studies __________________________________________________________________________________  
Expected Result (Degree, Trade, etc.) _______________________________  
First Year of Studies _______________    Planned Year of Completion _____________ 
Additional information including planned career and work experience (attach separate page if needed)  
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


PART 3:  Financial Information of Applicant for School Year


	Source of Funds 
	$ Annual
	Description

	Employment 
	
	

	Bursaries 
	
	

	Scholarships
	
	

	Student Loans 
	
	

	Other Loans *
	
	

	RESP 
	
	

	Savings
	
	

	Family Contributions
	
	

	TOTAL 
	
	

	
	 
	 

	Expenses 
	$ Annual
	Description

	Housing 
	
	

	Utilities 
	
	

	Food 
	
	

	Insurance 
	
	

	Transportation 
	
	

	Property 
	
	

	Clothing 
	
	

	Entertainment
	
	

	Tuition
	
	

	Other Expenses
	
	

	TOTAL 
	 
	

	Total: Funds – Expenses **
	
	



 * Include lines of credit or credit card debt 		**This number should be zero or less


PART 4:  Military Service Information (attach Proof of Service) 

Full Name of Veteran __________________________________________________________________ 
Service No. _________________ Navy ____ Army ____ Air Force ____ RCMP ____ Other ___________ 
Relationship to Applicant _______________________________________________________________
Documents Submitted as Proof _________________________________________________________


PART 5: Applicants’ Declaration:
I certify that to the best of my knowledge, the information contained in this application is correct.
Signature ______________________________________ 		Date: ____________________  


PART 6: Applicant’s Guardian information 

Name______________________________________________________________________________         
Occupation _________________________________________________________________________  
I understand that Bursaries are awarded based on financial need.
I certify that the information contained in this application is correct to the best of my knowledge. 
Signature: ____________________________________			Date: ____________________












ATTACH LETTERS, OTHER DOCUMENTS AND ANY FURTHER RELEVANT INFORMATION HERE.
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